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CUSTOMER INFORMATION

1a.  
Special Item Numbers (SIN)s

This Contract covers the following Special Item Numbers (SINs), as fully described in this Schedule Price List:

· SIN 899-1  -      Environmental Consulting Services  (see page 9)
· SIN 899-1RC    Recovery Cost
· SIN 899-3  -      Environmental Training Services (see page 10)
· SIN 899-3RC    Recovery Cost
1b. 
Identification of Lowest Priced Model Number and Lowest Unit Price

CSC Systems & Solutions, LLC prices, (see Services Price List), is the Government price based on a unit of one, exclusive of any quantity/dollar volume, prompt payment, or any other concession affecting price.

2.   Maximum Order

(a) The Contractor is not obligated to honor any order of a combination of items in the excess of:


ITEM NUMBER/SIN
MAXIMUM ORDER 

All Items




$5,000,000. 

(b) Notwithstanding paragraph (a) above, the Contractor shall honor any order exceeding the maximum orders in above paragraph, unless that order (or orders) is returned to the ordering office within five (5) workdays after receipt, with written notice stating the Contractor’s intent not to ship the item (or items) called for and the reasons.  Upon receiving this notice, the Government may acquire the supplies or services from another source.

(c) Notwithstanding paragraph (a) and (b) above, the Contractor shall honor any purchase card orders exceeding the maximum orders in paragraph (a), unless that order (or orders) is returned to the ordering office within 24 hours after receipt, with written notice stating the Contractor’s intent not to ship the item (or items) called for and the reasons.  Upon receiving this notice, the Government may acquire the supplies or services from another source.

3.   Minimum Order

When the Government requires supplies or services covered by this Contract in an amount less than $100, the Government is not obligated to purchase, nor is the Contractor obligated to furnish those supplies or services under the Contract.  However, offerors may, if willing to accept smaller orders, specify a smaller amount in their offers.  If a smaller amount is offered, it is mutually agreed that the Contractor will accept such orders and specify the smaller minimum order limitation in the applicable catalog/price list.  If the offeror fails to specify a smaller amount, the Government may place orders for a smaller amount.  Such orders shall be deemed to be accepted by the Contractor, unless returned to the ordering office within five (5) workdays after receipt by the Contractor.

4.   Geographic Coverage (Delivery Area)

Computer Sciences Corporation will provide domestic and overseas delivery.   Domestic delivery is delivery within the 48 contiguous states, Alaska, Hawaii, Puerto Rico, and Washington, DC; and to a CONUS port or consolidation point for orders received from overseas activities.  Overseas delivery is delivery to points outside of the 48 contiguous states, Washington, DC, Alaska, Hawaii, and Puerto Rico.

Overseas service rates will be negotiated between the Contractor and the ordering agency.

5.   Point(s) of Production (City, County, and State of Foreign Country)

If in the performance of any delivery/task order under this contract uses one or more facilities located at a different address than in this Price List, the Place of Performance - City, County, State, and Zip Code is as required by the individual delivery/task order.

6.   Discount from List Prices or Statement of Net Price

Prices shown are NET prices; basic discounts have been deducted.

a. Prompt Payment:
None

b. Quantity:
None

c. Dollar Volume:
None

d. Government Educational Institutions:
Same as other Government customers

e. Other:
None

7.   Quantity Discounts

Blanket Purchase Agreements (BPAs) may be established to obtain the maximum discount (lowest net price) available in those Schedule contracts containing volume or quantity discount arrangements.

BPAs can reduce costs and save time because individual purchase orders and invoices are not required for each procurement but can instead be documented on a consolidated basis.  The Contractor agrees to enter into BPAs with ordering activities provided that:

(a)
Only items covered by the Contract are ordered under such agreements;

(b)

The period of time covered by such agreements shall not exceed:  (1) the period of the Contract, or, (2) in the case of multi-year contracts, the fiscal year, unless the ordering activity has authority to obligate funds in excess of the fiscal year;

(c)

Orders placed under such agreements shall be issued in accordance with all applicable regulations and the terms and conditions of the Contract; and

(d) BPA’s may be established to obtain the maximum discount (lowest net price) available in those Schedule contracts containing volume or quantity discount arrangements.

8.   Prompt Payment Terms

Prompt payment discount terms:  Net 30 days.

9a. 
Government Purchase Cards up to the Micro-Purchase Threshold

CSC Systems & Solutions, LLC will accept the Government purchase card for payments equal to or less than the micro-purchase threshold for oral or written delivery/task orders.

9b.  Government Purchase Cards above the Micro-Purchase Threshold

CSC Systems & Solutions, LLC will not accept the Government purchase card for payments above the micro-purchase threshold.

10.  Foreign Items

CSC Systems & Solutions, LLC does not offer any foreign items in this Schedule.

11a. Time of Delivery

CSC Systems & Solutions, LLC will adhere to the time of delivery determined for each separate delivery/task order placed under this Schedule.

11b. Expedited Delivery

CSC Systems & Solutions, LLC will provide expedited delivery of a delivery/task order subject to the availability of resources, the scope of work requested, and after an evaluation of financial impact, may require additional funding to accomplish expedited delivery.

11c.
Overnight and 2-day Delivery

Overnight/2-day delivery will be negotiated on a case-by-case basis.  If the ordering agency requests overnight/2-day delivery or if the delivery/task order specifies overnight/2-day delivery, please contact CSC’s GWAC Service Center.

11d. Urgent Requirements

When the Federal Supply Schedule contract delivery period does not meet the bona fide urgent delivery requirements of an ordering agency, agencies are encouraged, if time permits, to contact the Contractor for the purpose of obtaining accelerated delivery.  The Contractor shall reply to the inquiry within three (3) workdays after receipt.  (Telephonic replies shall be confirmed by the Contractor in writing.)  If the Contractor offers an accelerated delivery time acceptable to the ordering agency, any order(s) placed pursuant to the agreed upon accelerated delivery time frame shall be delivered within this shorter delivery time and in accordance with all the other terms and conditions of the Contract.

12.  F.O.B. Point(s)

Freight on Board point(s) to be determined by the individual delivery/task order requirements.

13a. 
Ordering Address(es)

For orders by facsimile transmission:


CSC Systems & Solutions, LLC

Voice Number:  703 818-4000


Fax Number: 703.818.5539

For mailed orders:


CSC Systems & Solutions, LLC

Attention:  GWAC Service Center


15000 Conference Center Drive


Chantilly, VA  20151-3539

The following telephone number can be used by ordering agencies to obtain technical and/or ordering assistance:  703.818.4000 and ask for the GWAC Service Center.

13b.  Ordering Procedures

For supplies and services, the ordering procedures, information on Blanket Purchase Agreements (BPA’s) are found in the Federal Acquisition Regulation (FAR) 8.405-3.

14.  Payment Address(es)

	Via Mail
	Via Federal Express
	Via Wire/ACH

	Computer Sciences Corp.

PO Box 8500-S-4610

FC 1-2-4-3, Lockbox 4610

Philadelphia, PA  19178-4610
	Wachovia Bank

401 Market St.

Lockbox 4610

Philadelphia, PA  19178-4610
	Wachovia Bank

1525 West W.T. Harris Blvd., NC-0805

Charlotte, NC  28262

Account # 2100012761138

Bank Routing # 031000503

Bank Routing # 031201467 (Same day wire)


15.  Warranty Provision

CSC Systems & Solutions, LLC warrants that the services provided will satisfy the requirements of the delivery/task orders obtained under this Schedule.

16.  Export Packaging Charges

Not applicable under this Schedule.

17.  Terms and Conditions of Government Purchase Card Acceptance (any Thresholds above the Micro-Purchase Level)

CSC Systems & Solutions, LLC will accept the Government purchase card for payments equal to or less than the micro-purchase threshold for oral or written delivery/task orders.

18.  Terms and Conditions of Rental, Maintenance, and Repair

Not applicable under this Schedule. 

19.  Terms and Conditions of Installations

Not applicable under this Schedule.

20.  Terms and Conditions of Repair Parts

Not applicable under this Schedule.

20a. Terms and Conditions for any Other Services

Not applicable under this Schedule.

21.  List of Service and Distribution Points

Not applicable under this Schedule.

22.  List of Participating Dealers

Not applicable under this Schedule.

23.  Preventive Maintenance

Not applicable under this Schedule.

24.  Environmental Attributes, e.g., recycled content, energy efficiency, and/or reduced pollutants

CSC Systems & Solutions, LLC complies with clause 552.238-75 Identification of Energy-Efficient Office Equipment and Supplies Containing Recovered Materials or Other Environmental Attributes to implement provisions of law or Executive Orders applicable to acquisition of commercial items or components.

25.  Data Universal Number System (DUNS) Number

Computer Sciences Corporation DUNS number is:  92-7921627.
Computer Sciences Corporation Cage Code:  1JKS6.
26.  Central Contractor Registration (CCR) Database

CSC Systems & Solutions, LLC is registered with the Central Contractor Registration (CCR) and is CCR compliant.

DESCRIPTION OF SPECIAL ITEM NUMBERS (SINs)

The following are examples of tasks that may be performed under each SIN.  These are examples only and are not meant to exclude or limit any authentic environmental service under this Federal Supply Schedule.  Examples include but are not limited to the following.

SIN 899-1 – Environmental Consulting Services
Under this SIN, only consulting services may be performed. The services include, but are not limited to: Planning and Documentation Services for the development, planning, facilitation, coordination, and documentation of and/or for environmental initiatives (or mandates such as Executive Order 13423) in areas of chemical, radiological, and/or hazardous materials; ISO 14001 Environmental Management System (EMS) and sustainable performance measure development; Environmental Assessment (EA) and Environmental Impact Statement (EIS) preparation under the National Environmental Policy Act (NEPA); Endangered species, wetland, watershed, and other natural resource management plans; Archeological and/or cultural resource management plans; Environmental program and project management; Environmental regulation development; Economic, technical and/or risk analysis; other environmentally related studies and/or consultations; Homeland Security solutions that include Biochemical protection; Crime prevention through environmental design surveys (CPTED); Economical, technical and/or risk analysis; Identification and mitigation of threats inclusive of protective measures to mitigate the threats; and Vulnerability assessments.  Compliance Services such as review, audit, and implementation/management of EMS and other compliance and contingency plans and performance measures; Permitting; Spill prevention/control and countermeasure plans; Pollution prevention surveys; and Community Right to-Know Act reporting. Advisory Services for ongoing advice and assistance with data and information in support of agency environmental programs involving areas such as Hazardous material spills; Material safety data sheets (MSDS), Biological/medical data sheets; Information hotlines; Poison control hotlines; Environmental regulations and environmental policy/procedure updates; Management, furnishing, or inventory of MSDS. Waste Management Consulting Services to provide guidance in support of waste-related data collection, feasibility studies and risk analyses; Resource Conservation and Recovery Act/Comprehensive Environmental Response Compensation and Liability Act (RCRA/CERCLA) site investigations; Hazardous and/or non-hazardous exposure assessments; Waste characterization and source reduction studies; Review and recommendation of waste tracking or handling systems; Waste management plans and/or surveys; Waste minimization/pollution prevention initiatives; and Review of technologies and processes impacting waste management. 

SIN 899-3 – Environmental Training Services

This SIN is designed to aid agencies in training personnel in a variety of environmentally related subjects in order to meet Federal mandates and Executive Orders.  Environmentally related training can be conducted on- or off-site using standard off-the-shelf, customized, or computer/web-based interactive courses. Examples of environmental training courses include: Air/blood borne pathogens; Asbestos awareness; Environmental management planning and operations and maintenance (O&M) planning; Asbestos Hazard Emergency Response Act (AHERA); Compliance with environmental laws/regulations; Comprehensive Environmental Response Compensation and Liability Act (CERCLA); Confined space training; Electronics management; Emergency response plans; Environmental audits, awareness, compliance, and management; Fire preparedness training; First responder; Hazardous materials and waste (HAZMAT) training to include compliance, operation, packaging, handling, generators, and incident response; Hazardous waste operations and emergency response (HAZWOPER) training inclusive of transportation, storage and disposal; ISO 14001 Environmental Management Systems (EMS); Lead training to include awareness, inspecting, assessing, rehabilitation, and renovation; Mold (abatement, assessment); National Environmental Policy Act (NEPA); Natural habitat preservation; Occupational Safety and Health Administration (OSHA); Pollution prevention; Public fire safety education; Resource Conservation and Recovery Act (RCRA); Sustainable environmental practices; Water conservation; and Wetlands regulation and permitting. 

LABOR CATEGORIES AND SERVICES PRICE LIST

The ES Schedule provides environmental planning, compliance, and training services to enable Government agencies to meet their environmental needs.  These services are distinct from engineering, design, and cleanup.  Every Government agency has the requirement to comply with environmental laws and regulations.  CSC Systems & Solutions LLC can help meet these needs.

The following table lists Computer Sciences Corporation’s fixed hourly rates and fixed daily rates as applicable for each of the Environmental Services related labor categories, in response to both SINs.  

SIN 899-1  - Environmental Consulting Services  
SIN 899-3  - Environmental Training Services

SERVICES PRICE LIST

Environmental Services

Option Years 10 –15 (3/3/10 – 3/2/15) 

Years 10-15
(Hourly Firm Fixed Prices)

for

Special Item Numbers:  899-1, and 899-3 
	Labor Category
	Year 11
	Year 12
	Year 13
	Year 14
	Year 15

	
	Hourly Rates
	Hourly Rates
	Hourly Rates
	Hourly Rates
	Hourly Rates

	
	3/3/10 - 3/2/11
	3/3/11 - 3/2/12
	3/3/12 - 3/2/13
	3/3/13 - 3/2/14
	3/3/14 - 3/2/15

	Environmental Expert III
	 $                 258.99 
	 $                 266.24 
	 $                 273.69 
	 $                 281.35 
	 $                 289.23 

	Environmental Expert II
	 $                 238.41 
	 $                 245.09 
	 $                 251.95 
	 $                 259.00 
	 $                 266.25 

	Environmental Expert I
	 $                 216.63 
	 $                 222.70 
	 $                 228.94 
	 $                 235.35 
	 $                 241.94 

	Principal Environ. Consultant III
	 $                 206.95 
	 $                 212.74 
	 $                 218.70 
	 $                 224.82 
	 $                 231.11 

	Principal Environ. Consultant II
	 $                 187.58 
	 $                 192.83 
	 $                 198.23 
	 $                 203.78 
	 $                 209.49 

	Principal Environ. Consultant I
	 $                 169.43 
	 $                 174.17 
	 $                 179.05 
	 $                 184.06 
	 $                 189.21 

	Senior Environ. Consultant III
	 $                 156.08 
	 $                 160.45 
	 $                 164.94 
	 $                 169.56 
	 $                 174.31 

	Senior Environ. Consultant II
	 $                 141.60 
	 $                 145.56 
	 $                 149.64 
	 $                 153.83 
	 $                 158.14 

	Senior Environ. Consultant I
	 $                 130.70 
	 $                 134.36 
	 $                 138.12 
	 $                 141.99 
	 $                 145.97 

	Senior Environ. Engineer/Scientist IV
	 $                 136.75 
	 $                 140.58 
	 $                 144.52 
	 $                 148.57 
	 $                 152.73 

	Senior Environ. Engineer/Scientist III
	 $                 125.86 
	 $                 129.38 
	 $                 133.00 
	 $                 136.72 
	 $                 140.55 

	Senior Environ. Engineer/Scientist II
	 $                 117.40 
	 $                 120.69 
	 $                 124.07 
	 $                 127.54 
	 $                 131.11 

	Senior Environ. Engineer/Scientist I
	 $                 107.71 
	 $                 110.73 
	 $                 113.83 
	 $                 117.02 
	 $                 120.30 

	Environmental Consultant IV
	 $                 119.81 
	 $                 123.16 
	 $                 126.61 
	 $                 130.16 
	 $                 133.80 

	Environmental Consultant III
	 $                 108.93 
	 $                 111.98 
	 $                 115.12 
	 $                 118.34 
	 $                 121.65 

	Environmental Consultant II
	 $                   90.76 
	 $                   93.30 
	 $                   95.91 
	 $                   98.60 
	 $                 101.36 

	Environmental Consultant I
	 $                   75.04 
	 $                   77.14 
	 $                   79.30 
	 $                   81.52 
	 $                   83.80 

	Environmental Engineer/Scientist IV
	 $                   87.13 
	 $                   89.57 
	 $                   92.08 
	 $                   94.66 
	 $                   97.31 

	Environmental Engineer/Scientist III
	 $                   75.04 
	 $                   77.14 
	 $                   79.30 
	 $                   81.52 
	 $                   83.80 

	Environmental Engineer/Scientist II
	 $                   64.15 
	 $                   65.95 
	 $                   67.80 
	 $                   69.70 
	 $                   71.65 

	Environmental Engineer/Scientist I
	 $                   54.46 
	 $                   55.98 
	 $                   57.55 
	 $                   59.16 
	 $                   60.82 

	Senior Environmental Specialist IV
	 $                   98.03 
	 $                 100.77 
	 $                 103.59 
	 $                 106.49 
	 $                 109.47 

	Senior Environmental Specialist III
	 $                   81.08 
	 $                   83.35 
	 $                   85.68 
	 $                   88.08 
	 $                   90.55 

	Senior Environmental Specialist II
	 $                   73.83 
	 $                   75.90 
	 $                   78.03 
	 $                   80.21 
	 $                   82.46 

	Senior Environmental Specialist I
	 $                   60.52 
	 $                   62.21 
	 $                   63.95 
	 $                   65.74 
	 $                   67.58 

	Environmental Specialist IV
	 $                   50.83 
	 $                   52.25 
	 $                   53.71 
	 $                   55.21 
	 $                   56.76 

	Environmental Specialist III
	 $                   44.78 
	 $                   46.03 
	 $                   47.32 
	 $                   48.64 
	 $                   50.00 

	Environmental Specialist II
	 $                   38.72 
	 $                   39.80 
	 $                   40.91 
	 $                   42.06 
	 $                   43.24 

	Environmental Specialist I
	 $                   33.88 
	 $                   34.83 
	 $                   35.81 
	 $                   36.81 
	 $                   37.84 

	Word Processor/Editor *
	 $                   60.52 
	 $                   62.21 
	 $                   63.95 
	 $                   65.74 
	 $                   67.58 

	Administrative Support II *
	 $                   49.62 
	 $                   51.01 
	 $                   52.44 
	 $                   53.91 
	 $                   55.42 

	Administrative Support I *
	 $                   37.51 
	 $                   38.56 
	 $                   39.64 
	 $                   40.75 
	 $                   41.89 


Notes

1.
The Labor Categories and Hourly Rates apply to both SINs.

2.
Travel costs will be additional to the labor rates, as authorized in the order.

3.
Labor rates include the 0.75% Industrial Funding Fee that CSC Systems & Solutions LLC will pay to GSA FSS.

4.    An “*” indicates SCA eligible categories.  See the SCA Matrix located on the last page for additional information regarding these labor categories.
Labor Category Descriptions

Environmental Services 

Special Item Numbers:  899-1, 
and 899-3 
Skill Level 1 – Environmental Expert III
Minimum/General Experience:  This is a specific subject matter specialist. This position requires a minimum of fifteen (15) years of general environmental Science/analytical experience including eight (8) years direct, specialized experience in the Specific Subject Matter Area. Specialized experience includes demonstrated experience in environmental/analytical area specifically relevant to the order’s tasks.  Incumbent must have served as a project manager in directly related experience areas.

Functional Responsibilities: Applying current disciplines and methodologies to the planning, analysis, evaluation, design, development, implementation, and/or support of environmental/analytical projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or Geographic Information Systems (GIS)).  Also, responsible for establishing and enforcing technical approaches and standards in the environmental/analytical process, and the application of automated support tools.

Minimum Education:  Master’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.  

Education and experience requirements may be substituted with:

1.
Six (6) years of additional direct relevant experience or a Bachelor's degree with two (2) years of additional direct relevant experience may be substituted for a Master's degree.*

2.
A PhD may be substituted for two (2) years of experience.**


Skill Level 2 – Environmental Expert II

Minimum/General Experience:  This is a specific subject matter specialist. This position requires a minimum of twelve (12) years of general environmental science/analytical experience including six (6) years direct, specialized experience in the Specific Subject Matter Area. Specialized experience includes demonstrated experience in environmental/analytical area specifically relevant to the order’s tasks. Incumbent must have served as a project manager in directly related experience areas.  

Functional Responsibilities: Applying current disciplines and methodologies to the planning, analysis, evaluation, design, development, implementation, and/or support of environmental/analytical projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or Geographic Information Systems (GIS)).  Also, responsible for establishing and enforcing technical approaches and standards in the environmental/analytical process, and the application of automated support tools.

Minimum Education:  Master’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.  

Education and experience requirements may be substituted with:

1.
Six (6) years of additional direct relevant experience or a Bachelor's degree with two (2) years of additional direct relevant experience may be substituted for a Master's degree.*

2.
A PhD may be substituted for two (2) years of experience.**


Skill Level 3 – Environmental Expert I

Minimum/General Experience:  This is a specific subject matter specialist. This position requires a minimum of ten (10) years of general environmental science/analytical experience including Four (4) years direct, specialized experience in the Specific Subject Matter Area.  Specialized experience includes demonstrated experience in environmental/analytical area specifically relevant to the order’s tasks.  Incumbent must have served as a project manager in directly related experience areas.

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, design, development, implementation, and/or support of environmental/analytical projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS). Also, responsible for establishing and enforcing technical approaches and standards in the environmental/analytical process, and the application of automated support tools.

Minimum Education:  Master’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.  

Education and experience requirements may be substituted with:

1.
Six (6) years of additional direct relevant experience or a Bachelor's degree with two (2) years of additional direct relevant experience may be substituted for a Master's degree.*

2.
A PhD may be substituted for two (2) years of experience.**


Skill Level 4 – Principal Environ. Consultant III
Minimum/General Experience:  This position requires a minimum of twelve (12) years environmental/scientific/analytical experience, including at least four (4) years of program/project management experience. 

Functional Responsibilities:  Program management of the review, analysis, evaluation, development, documentation, communication, implementation and/or support of the environmental/analytical area specified in the order (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS).  Incumbent is responsible for establishing/enforcing plans, schedules, budgets, and project/task performance.

Minimum Education:  Master’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.

Education and experience requirements may be substituted with:

1.
Six (6) years of additional direct relevant experience or a Bachelor's degree with two (2) years of additional direct relevant experience may be substituted for a Master's degree.*

2.
A PhD may be substituted for two (2) years of experience.**


Skill Level 5 – Principal Environ. Consultant II

Minimum/General Experience:  This position requires a minimum of ten (10) years directly related environmental/scientific/analytical experience, including at least seven (7) years direct, specialized experience in the Specific Subject Matter Area. Specialized experience includes demonstrated experience in environmental/analytical area specifically relevant to the order’s tasks. 

Functional Responsibilities:  Project/task management of the review, analysis, evaluation, development, documentation, communication, implementation and/or support of the environmental/analytical area specified in the order (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS).

Minimum Education:  Master’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.  

Education and experience requirements may be substituted with:

1.
Six (6) years of additional direct relevant experience or a Bachelor's degree with two (2) years of additional direct relevant experience may be substituted for a Master's degree.*

2.
A PhD may be substituted for two (2) years of experience.**


Skill Level 6 – Principal Environ. Consultant I

Minimum/General Experience:  This position requires a minimum of eight (8) years environmental/scientific/analytical experience, including at least five (5) years of program/project management experience. 

Functional Responsibilities:  Project/task management of the review, analysis, evaluation, development, documentation, communication, implementation and/or support of the environmental/analytical area specified in the order (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS).

Minimum Education:  Master’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.  

Education and experience requirements may be substituted with:

1.
Six (6) years of additional direct relevant experience or a Bachelor's degree with two (2) years of additional direct relevant experience may be substituted for a Master's degree.*

2.
A PhD may be substituted for two (2) years of experience.**


Skill Level 7 – Senior Environ. Consultant III

Minimum/General Experience:  This is a highly qualified specific subject matter specialist. This position requires a minimum of ten (10) years of environmental science/analytical experience including five (5) years direct, specialized experience in the Specific Subject Matter Area. Specialized experience includes demonstrated experience in environmental/scientific/analytical area specifically relevant to the order’s tasks. Incumbent must have served as a team leader in directly related experience areas.  

Functional Responsibilities:  Project/task management of the review, analysis, evaluation, development, documentation, communication, implementation and/or support of the environmental/analytical area specified in the order (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS).

Minimum Education:  Bachelor’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.

Education and experience requirements may be substituted with:

1.
Four (4) years of additional direct relevant experience may be substituted for a Bachelor's degree.*

2.
A Master’s degree may be substituted for two (2) years of experience.**

3.
A PhD may be substituted for four (4) years of experience.**


Skill Level 8 – Senior Environ. Consultant II

Minimum/General Experience:  This is a specific subject matter specialist. This position requires a minimum of eight (8) years of general environmental science/analytical experience including four (4) years direct, specialized experience in the Specific Subject Matter Area. Specialized experience includes demonstrated experience in environmental/analytical area specifically relevant to the order’s tasks. Incumbent must have served as a team leader in directly related experience areas.

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, design, development, implementation, t and/or support of environmental/analytical projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS). Also, responsible for establishing and enforcing technical approaches and standards in the environmental/analytical process, and the application of automated support tools.

Minimum Education:  Bachelor’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.

Education and experience requirements may be substituted with:

1.
Four (4) years of additional direct relevant experience may be substituted for a Bachelor's degree.*

2.
A Master’s degree may be substituted for two (2) years of experience.**

3.
A PhD may be substituted for four (4) years of experience.**


Skill Level 9 – Senior Environ. Consultant I

Minimum/General Experience:  This is a specific subject matter specialist. This position requires a minimum of six (6) years of general environmental science/analytical experience including two (2) years direct, specialized experience in the Specific Subject Matter Area. Specialized experience includes demonstrated experience in environmental/analytical area specifically relevant to the order’s tasks. Incumbent must have served as a team leader in directly related experience areas.

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, design, development, implementation, and support of environmental/analytical projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS).  Incumbent is responsible for enforcing technical approaches and standards in the environmental/analytical process, and the application of automated support tools.

Minimum Education:  Bachelor’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.

Education and experience requirements may be substituted with:

1.
Four (4) years of additional direct relevant experience may be substituted for a Bachelor's degree.*

2.
A Master’s degree may be substituted for two (2) years of experience.**

3.
A PhD may be substituted for four (4) years of experience.**


Skill Level 10 – Senior Environ. Engineer/Scientist IV

Minimum/General Experience:  This position requires a minimum of eight (8) years direct engineering/scientific/analytical experience, of which at least two (2) must be specialized. Specialized experience includes demonstrated experience in areas specifically relevant to the order’s tasks. Incumbent must have served as a team leader in directly related experience areas.

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, implementation, and/or support of engineering/scientific/analytical projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS).  Also, responsible for establishing and enforcing technical approaches and standards in the engineering/scientific//analytical process and the application of automated support tools.

Minimum Education:  Bachelor’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.

Education and experience requirements may be substituted with:

1.

Four (4) years of additional direct relevant experience may be substituted for a Bachelor's degree.*

2.

A Master’s degree may be substituted for two (2) years of experience.**

3.
A PhD may be substituted for four (4) years of experience.**


Skill Level 11 – Senior Environ. Engineer/Scientist III

Minimum/General Experience:  This position requires a minimum of six (6) years direct engineering/scientific//analytical experience, of which at least two (2) must be specialized. Specialized experience includes demonstrated experience in areas specifically relevant to the order’s tasks. Incumbent must have served as a team leader in directly related experience areas.

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, implementation, and/or support of engineering/scientific/analytical projects. Also, responsible for establishing and enforcing technical approaches and standards in the engineering/scientific//analytical process and the application of automated support tools.

Minimum Education:  Bachelor’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.

Education and experience requirements may be substituted with:

1.
Four (4) years of additional direct relevant experience may be substituted for a Bachelor's degree.*

2.
A Master’s degree may be substituted for two (2) years of experience.**

3.
A PhD may be substituted for four (4) years of experience.**

Skill Level 12 – Senior Environ. Engineer/Scientist II

Minimum/General Experience:  This position requires a minimum of Four (4) years direct engineering/scientific/analytical experience, of which at least two (2) must be specialized. Specialized experience includes demonstrated experience in areas specifically relevant to the order’s tasks.

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, implementation, and/or support of engineering/scientific/analytical

projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS).  Also, responsible for establishing and enforcing technical approaches and standards in the engineering/scientific/analytical process, and the application of automated support tools.

Minimum Education:  Bachelor’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.

Education and experience requirements may be substituted with:

1.
Four (4) years of additional direct relevant experience may be substituted for a Bachelor's degree.*

2.
A Master’s degree may be substituted for two (2) years of experience.**

3.
A PhD may be substituted for four (4) years of experience.**


Skill Level 13 – Senior Environ. Engineer/Scientist I

Minimum/General Experience:  This position requires a minimum of three (3) years direct engineering/scientific/analytical experience, of which at least one (1) must be specialized. Specialized experience includes demonstrated experience in areas specifically relevant to the order’s tasks.

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, implementation, and/or support of engineering/scientific//analytical projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS).

Minimum Education:  Bachelor’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.

Education and experience requirements may be substituted with:

1.
Four (4) years of additional direct relevant experience may be substituted for a Bachelor's degree.*

2.
A Master’s degree may be substituted for two (2) years of experience.**

3.
A PhD may be substituted for four (4) years of experience.**


Skill Level 14 – Environmental Consultant IV

Minimum/General Experience:  This position requires a minimum of eight (8) years direct engineering/scientific/analytical experience, of which at least three (3) must be specialized. Specialized experience includes demonstrated experience in areas specifically relevant to the order’s tasks

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, implementation, and/or support of engineering/scientific/analytical projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS).  Foremost company expert with a technical field, who acts as a consultant in complex and mission critical client assignments.  Has broad mandate for independent action.  

Minimum Education:  Bachelor’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.

Education and experience requirements may be substituted with:

1.
Four (4) years of additional direct relevant experience may be substituted for a Bachelor's degree.*

2.
A Master’s degree may be substituted for two (2) years of experience.**

3.
A PhD may be substituted for four (4) years of experience.**


Skill Level 15 – Environmental Consultant III

Minimum/General Experience:  This position requires a minimum of six (6) years direct engineering/scientific/analytical experience, of which at least two (2) must be specialized. Specialized experience includes demonstrated experience in areas specifically relevant to the order’s tasks.

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, implementation, and/or support of engineering/scientific/analytical projects. Incumbent is a senior company expert within a technical field, who acts as a consultant in complex and mission critical client assignments.  Has a board mandate for independent action.  

Minimum Education:  Bachelor’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.

Education and experience requirements may be substituted with:

1.
Four (4) years of additional direct relevant experience may be substituted for a Bachelor's degree.*

2.
A Master’s degree may be substituted for two (2) years of experience.**

3.
A PhD may be substituted for four (4) years of experience.**


Skill Level 16 – Environmental Consultant II

Minimum/General Experience:  This position requires a minimum of Four (4) years direct engineering/scientific/analytical experience, of which at least one (1) must be specialized. Specialized experience includes demonstrated experience in areas specifically relevant to the order’s tasks

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, implementation, and/or support of engineering/scientific/analytical projects. May perform as, or work in support of the task leader and other more senior analysts and technical staff. Coordinates with other analysts assigned to the project.  Prepares for and conducts interviews of subject matter experts.  Also, synthesizes raw data and information into larger product.  Further, may contribute to written scholarly or technical products.

Minimum Education:  Bachelor’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.

Education and experience requirements may be substituted with:

1.
Four (4) years of additional direct relevant experience may be substituted for a Bachelor's degree.*

2.
A Master’s degree may be substituted for two (2) years of experience.**

3.
A PhD may be substituted for four (4) years of experience.**


Skill Level 17 – Environmental Consultant I

Minimum/General Experience:  This position requires a minimum of two (2) years direct engineering/scientific/analytical experience, of which at least one (1) must be specialized. Specialized experience includes demonstrated experience in areas specifically relevant to the order’s tasks.

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, implementation, and/or support of engineering/scientific/analytical projects.  May perform as, or work in support of the task leader and other more senior analysts and technical staff. Coordinates with other analysts assigned to the project. Prepares for and conducts interviews of subject matter experts.  Also, synthesizes raw data and information into larger product.  Further, contributes to written scholarly or technical products.

Minimum Education:  Bachelor’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.

Education and experience requirements may be substituted with:

1.
Four (4) years of additional direct relevant experience may be substituted for a Bachelor's degree.*

2.
A Master’s degree may be substituted for two (2) years of experience.**

3.
A PhD may be substituted for four (4) years of experience.**


Skill Level 18 – Environmental Engineer/Scientist IV

Minimum/General Experience:  This position requires a minimum of Four (4) years direct engineering/scientific/analytical experience, of which at least three (3) must be specialized. Specialized experience includes demonstrated experience in areas specifically relevant to the order’s tasks.

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, implementation, and/or support of engineering/scientific//analytical projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS).

Minimum Education:  Bachelor’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.

Education and experience requirements may be substituted with:

1.
Four (4) years of additional direct relevant experience may be substituted for a Bachelor's degree.*

2.
A Master’s degree may be substituted for two (2) years of experience.**

3.
A PhD may be substituted for four (4) years of experience.**


Skill Level 19 – Environmental Engineer/Scientist III

Minimum/General Experience:  This position requires a minimum of three (3) years direct engineering/scientific experience in areas relevant to the order, of which at least two (2) must be specialized. Specialized experience includes demonstrated experience in areas specifically relevant to the order’s tasks.

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, design, development, implementation, and/or support of environmental/analytical projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and GIS).

Minimum Education:  Bachelor’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.

Education and experience requirements may be substituted with:

1.
Four (4) years of additional direct relevant experience may be substituted for a Bachelor's degree.*

2.
A Master’s degree may be substituted for two (2) years of experience.**

3.
A PhD may be substituted for four (4) years of experience.**

Skill Level 20 – Environmental Engineer/Scientist II

Minimum/General Experience:  This position requires a minimum of two (2) years direct engineering/scientific experience in areas relevant to the order, of which at least one (1) must be specialized. Specialized experience includes demonstrated experience in areas specifically relevant to the order’s tasks.

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, design, development, implementation, and/or support of environmental/analytical projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS).

Minimum Education:  Bachelor’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.

Education and experience requirements may be substituted with:

1.
Four (4) years of additional direct relevant experience may be substituted for a Bachelor's degree.*

2.
A Master’s degree may be substituted for two (2) years of experience.**

3.
A PhD may be substituted for four (4) years of experience.**


Skill Level 21 – Environmental Engineer/Scientist I

Minimum/General Experience:  This is an entry-level position requiring a no minimum of direct engineering/scientific/environmental/analytical experience in areas relevant to the order’s tasks. 

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, design, development, implementation, and/or support of environmental/analytical projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS).

Minimum Education:  Bachelor’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, Chemical Engineering, Civil Engineering, Electrical Engineering, Industrial Engineering, Materials Science Engineering, Agricultural Engineering, Computer/Software Engineering, Environmental Engineering, Systems Engineering and other engineering or scientific disciplines and/or Business Administration.

Education and experience requirements may be substituted with:

1.
Four (4) years of additional direct relevant experience may be substituted for a Bachelor's degree.*

2.
A Master’s degree may be substituted for two (2) years of experience.**

3.
A PhD may be substituted for four (4) years of experience.**


Skill Level 22 – Senior Environmental Specialist IV

Minimum/General Experience:  This position requires a minimum of eight (8) years direct engineering/scientific/analytical experience, of which at least three (3) must be specialized. Specialized experience includes demonstrated experience in areas specifically relevant to the order’s tasks. 

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, implementation, and/or support of engineering/scientific/analytical projects.  May perform as, or work in support of the task leader and other more senior analysts and technical staff.  Coordinates with other analysts assigned to the project.  Prepares for and conducts interviews of subject matter experts, Synthesizes raw data and information into a larger product.  Also, contributes to written scholarly or technical products.

Minimum Education:  Associate’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, and other applicable scientific or engineering disciplines and/or Business Administration.  

Education and experience requirements may be substituted with:

1. A two year vocational and/or trade school certificate may be substituted for an Associate’s degree.

2. A Bachelor’s degree may be substituted for two (2) years of experience.**

3.
A Master’s degree may be substituted for (4) years of experience.**

4.
A PhD may be substituted for six (6) years of experience.**


Skill Level 23 – Senior Environmental Specialist III

Minimum/General Experience:  This position requires a minimum of six (6) years direct engineering/scientific/analytical experience, of which at least two (2) must be specialized. Specialized experience includes demonstrated experience in areas specifically relevant to the order’s tasks. 

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, implementation, and/or support of engineering/scientific/analytical projects.  Incumbent works in support of a more senior analysts or technical staff.  Performs analysis of project requirements, and documents findings.  

Minimum Education:  Associate’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, and other applicable scientific or engineering disciplines and/or Business Administration.  

Education and experience requirements may be substituted with:

1.
A two year vocational and/or trade school certificate may be substituted for an Associate’s degree.

2.
A Bachelor’s degree may be substituted for two (2) years of experience.**

3.
A Master’s degree may be substituted for (4) years of experience.**

4.
A PhD may be substituted for six (6) years of experience.**


Skill Level 24 – Senior Environmental Specialist II

Minimum/General Experience:  This position requires a minimum of four (4) years direct engineering/scientific/analytical experience, of which at least one (1) must be specialized. Specialized experience includes demonstrated experience in areas specifically relevant to the order’s tasks 

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, implementation, and/or support of engineering/scientific/analytical projects.  Incumbent works in support of a more senior analysts or technical staff.  Performs analysis of project requirements, and documents findings.    

Minimum Education:  Associate’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, and other applicable scientific or engineering disciplines and/or Business Administration.  

Education and experience requirements may be substituted with:

1.
A two year vocational and/or trade school certificate may be substituted for an Associate’s degree.

2.
A Bachelor’s degree may be substituted for two (2) years of experience.**

3.
A Master’s degree or PhD may be substituted for (4) years of experience.**

Skill Level 25 – Senior Environmental Specialist I

Minimum/General Experience:  This position requires a minimum of three (3) years direct engineering/scientific/analytical experience, of which at least one (1) must be specialized. Specialized experience includes demonstrated experience in areas specifically relevant to the order’s tasks.

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, implementation, and/or support of engineering/scientific/analytical projects.  Incumbent works in support of a more senior analysts or technical staff.  Performs analysis of project requirements, and documents findings.      

Minimum Education:  Associate’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, and other applicable scientific or engineering disciplines and/or Business Administration.  

Education and experience requirements may be substituted with:

1.
A two year vocational and/or trade school certificate may be substituted for an Associate’s degree.

2.
A Bachelor’s degree may be substituted for two (2) years of experience.**

3.
A Master’s degree or PhD may be substituted for (4) years of experience.**

Skill Level 26 – Environmental Specialist IV

Minimum/General Experience:  This position requires a minimum of four (4) years of related education and/or experience specializing in engineering projects or environmental consulting.

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, design, development, implementation, and/or support of environmental/engineering projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS).      

Minimum Education:  Associate’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, and other applicable scientific or engineering disciplines and/or Business Administration.  

Education and experience requirements may be substituted with:

1.
A two year vocational and/or trade school certificate may be substituted for an Associate’s degree.

2.
A Bachelor’s degree may be substituted for two (2) years of experience.**

3.
A Master’s degree or PhD may be substituted for (4) years of experience.**

Skill Level 27 – Environmental Specialist III

Minimum/General Experience:  This position requires a minimum of three (3) years of related education and/or experience specializing in engineering projects or environmental consulting.

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, design, development, implementation, and/or support of environmental/engineering projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS).      

Minimum Education:  Associate’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, and other applicable scientific or engineering disciplines and/or Business Administration.  

Education and experience requirements may be substituted with:

1.
A two year vocational and/or trade school certificate may be substituted for an Associate’s degree.

2.
A Bachelor’s degree may be substituted for two (2) years of experience.**

3.
A Master’s degree or PhD may be substituted for (4) years of experience.**

Skill Level 28 – Environmental Specialist II

Minimum/General Experience:  This position requires a minimum of two (2) years of related education and/or experience specializing in engineering projects or environmental consulting.

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, design, development, implementation, and/or support of environmental/analytical projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS).      

Minimum Education:  Associate’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, and other applicable scientific or engineering disciplines and/or Business Administration.  

Education and experience requirements may be substituted with:

1.
A two year vocational and/or trade school certificate may be substituted for an Associate’s degree.

2.
A Bachelor’s degree may be substituted for two (2) years of experience.**

3.
A Master’s degree or PhD may be substituted for (4) years of experience.**

Skill Level 29 – Environmental Specialist I

Minimum/General Experience:  This is an entry-level position requiring an Associate’s Degree in engineering/scientific/environmental disciplines.

Functional Responsibilities:  Applying current disciplines and methodologies to the planning, analysis, evaluation, design, development, implementation, and/or support of environmental/engineering projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS).      

Minimum Education:  Associate’s degree from an accredited college or university which provides substantial knowledge of the environmental sciences.  Degrees may emphasize Environmental Science, Biological Science, Physical Science, Computer Science, and other applicable scientific or engineering disciplines and/or Business Administration.  

Education and experience requirements may be substituted with:

A two year vocational and/or trade school certificate may be substituted for an Associate’s degree.

Skill Level 30 – Word Processor/Editor

Minimum/General Experience:  This position requires a minimum of two (2) years of experience, of which one (1) year must be specialized in word processing and editing.

Functional Responsibilities:  Word processing, editing, and/or support of environmental/engineering projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS).      

Minimum Education:  Associate’s degree from an accredited college or university, or a High School Diploma or equivalent. 

Education and experience requirements may be substituted with:

A two year vocational and/or trade school certificate may be substituted for Associate’s degree.

Skill Level 31 – Administrative Support II

Minimum/General Experience:  This is a support position requiring a minimum of three (3) years directly relevant business/analytical support experience. 

Functional Responsibilities:  Providing administrative and other technical support functions assisting technical personnel in the analysis, evaluation, design, development, implementation, and/or support of business/analytical projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS). Also, performs analysis, development, and review of program administrative operating plans and procedures.  

Minimum Education:  High School Diploma or equivalent.  

Education and experience requirements may be substituted with:

Additional academic work may be substituted for direct experience using a year-to-year equivalence.

Skill Level 32 – Administrative Support I

Minimum/General Experience:  This is a support position requiring a minimum of one (1) years directly relevant business/analytical support experience. 

Functional Responsibilities:  Providing administrative and other technical support functions assisting technical personnel in the analysis, evaluation, design, development, implementation, and/or support of business/analytical projects (planning services and documentation, compliance services, occupational training services, waste management services and software, and/or GIS). 

Minimum Education:  High School Diploma or equivalent.

Education and experience requirements may be substituted with:

Additional academic work may be substituted for direct experience using a year-to-year equivalence.

Substitution Clarification

*Substituted years of direct relevant experience to meet degree requirements are in addition to any other general or relevant years of experience called for in the individual skill categories.

** Years of experience substituted for a degree can be either general of specific depending on the relevancy of the degree or field of study to the task to be performed.  If loosely related they should be counted as general years of experience.  If closely related they may be counted as specific years of experience.

PLACING AN ORDER WITH FSS

U.S. General Services Administration

Federal Supply Service

March 2003

ORDERING PROCEDURES FOR SERVICES (REQUIRING A STATEMENT OF WORK)

FAR 8.402 contemplates that GSA may occasionally find it necessary to establish special ordering procedures for individual Federal Supply Schedules or for some Special Item Numbers (SINs) within a Schedule. GSA has established special ordering procedures for services that require a Statement of Work. These special ordering procedures take precedence over the procedures in FAR 8.404 (b)(2) through (b)(3).

When ordering services over $100,000, Department of Defense (DOD) ordering offices and non-DOD agencies placing orders on behalf of DOD must follow the policies and procedures in the Defense Federal Acquisition Regulation Supplement (DFARS) 208.404-70 -- Additional ordering procedures for services.  When DFARS 208.404-70 is applicable and there is a conflict between the ordering procedures contained in this clause and the additional ordering procedures for services in DFARS 208.404-70, the DFARS procedures take precedence.

GSA has determined that the prices for services contained in the contractor's price list applicable to this Schedule are fair and reasonable. However, the ordering office using this contract is responsible for considering the level of effort and mix of labor proposed to perform a specific task being ordered and for making a determination that the total firm-fixed price or ceiling price is fair and reasonable.

(a) When ordering services, ordering offices shall-

(1) Prepare a Request (Request for Quote or other communication tool):

(i) A statement of work (a performance-based statement of work is preferred) that outlines, at a minimum, the work to be performed, location of work, period of performance, deliverable schedule, applicable standards, acceptance criteria, and any special requirements (i.e., security clearances, travel, special knowledge, etc.) should be prepared.

(ii) The request should include the statement of work and request the contractors to submit either a firm-fixed price or a ceiling price to provide the services outlined in the statement of work. A firm-fixed price order shall be requested, unless the ordering office makes a determination that it is not possible at the time of placing the order to estimate accurately the extent or duration of the work or to anticipate cost with any reasonable degree of confidence. When such a determination is made, a labor hour or time-and-materials quote may be requested. The firm-fixed price shall be based on the prices in the schedule contract and shall consider the mix of labor categories and level of effort required to perform the services described in the statement of work. The firm-fixed price of the order should also include any travel costs or other direct charges related to performance of the services ordered, unless the order provides for reimbursement of travel costs at the rates provided in the Federal Travel or Joint Travel Regulations. A ceiling price must be established for labor-hour and time-and-materials orders.

(iii) The request may ask the contractors, if necessary or appropriate, to submit a project plan for performing the task, and information on the contractor's experience and/or past performance performing similar tasks.

(iv) The request shall notify the contractors what basis will be used for selecting the contractor to receive the order. The notice shall include the basis for determining whether the contractors are technically qualified and provide an explanation regarding the intended use of any experience and/or past performance information in determining technical qualification of responses.

(2) Transmit the Request to Contractors:

Based upon an initial evaluation of catalogs and price lists, the ordering office should identify the contractors that appear to offer the best value (considering the scope of services offered, pricing and other factors such as contractors' locations, as appropriate) and transmit the request as follows:

(i) The request shall be provided to at least three (3) contractors if the proposed order is estimated to exceed the micro-purchase threshold, but not exceed the maximum order threshold.

(ii) For proposed orders exceeding the maximum order threshold, the request shall be provided to an appropriate number of additional contractors that offer services that will meet the agency's needs.

(iii) In addition, the request shall be provided to any contractor who specifically requests a copy of the request for the proposed order.

(iv) Ordering offices should strive to minimize the contractors' costs associated with responding to requests for quotes for specific orders. Requests should be tailored to the minimum level necessary for adequate evaluation and selection for order placement. Oral presentations should be considered, when possible.

(3) Evaluate Responses and Select the Contractor to Receive the Order:

After responses have been evaluated against the factors identified in the request, the order should be placed with the schedule contractor that represents the best value. (See FAR 8.404)

(b) The establishment of Federal Supply Schedule Blanket Purchase Agreements (BPAs) for recurring services is permitted when the procedures outlined herein are followed. All BPAs for services must define the services that may be ordered under the BPA, along with delivery or performance time frames, billing procedures, etc. The potential volume of orders under BPAs, regardless of the size of individual orders, may offer the ordering office the opportunity to secure volume discounts. When establishing BPAs ordering offices shall—

(1) Inform contractors in the request (based on the agency's requirement) if a single BPA or multiple BPAs will be established, and indicate the basis that will be used for selecting the contractors to be awarded the BPAs.

(i) SINGLE BPA: Generally, a single BPA should be established when the ordering office can define the tasks to be ordered under the BPA and establish a firm-fixed price or ceiling price for individual tasks or services to be ordered. When this occurs, authorized users may place the order directly under the established BPA when the need for service arises. The schedule contractor that represents the best value should be awarded the BPA. (See FAR 8.404)

(ii) MULTIPLE BPAs: When the ordering office determines multiple BPAs are needed to meet its requirements, the ordering office should determine which contractors can meet any technical qualifications before establishing the BPAs. When establishing multiple BPAs, the procedures in (a)(2) above must be followed.  The procedures at (a)(2) do not apply to orders issued under multiple BPAs.  Authorized users must transmit the request for quote for an order to all BPA holders and then place the order with the BPA holder that represents the best value. 

(2) Review BPAs Periodically: Such reviews shall be conducted at least annually. The purpose of the review is to determine whether the BPA still represents the best value. (See FAR 8.404)

(c) The ordering office should give preference to small business concerns when two or more contractors can provide the services at the same firm-fixed price or ceiling price.

(d) When the ordering office's requirement involves both products as well as executive, administrative and/or professional, services, the ordering office should total the prices for the products and the firm-fixed price for the services and select the contractor that represents the best value. (See FAR 8.404)

(e) The ordering office, at a minimum, should document orders by identifying the contractor from which the services were purchased, the services purchased, and the amount paid. If other than a firm-fixed price order is placed, such documentation should include the basis for the determination to use a labor-hour or time-and-materials order. For agency requirements in excess of the micro-purchase threshold, the order file should document the evaluation of Schedule contractors' quotes that formed the basis for the selection of the contractor that received the order and the rationale for any trade-offs made in making the selection.
	SERVICE CONTRACT ACT (SCA) MATRIX

	SCA Eligible Contract Labor Category
	SCA Equivalent Code – Title
	WD Number

	Word Processor/Editor
	01612 – Word Processor II
	05-2103 

	Administrative Support II
	01313 – Secretary III
	05-2103 

	Administrative Support I
	01312 – Secretary II
	05-2103


The Service Contract Act (SCA) is applicable to this contract and it includes SCA applicable labor categories.  The prices for the indicated SCA labor categories are based on the U.S. Department of Labor Wage Determination Number identified in the matrix.  The prices offered are based on the preponderance of where work is performed and should the contractor perform in an area with a lower SCA rate, resulting in lower wages being paid, the task order prices will be discounted accordingly.
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